Club Treasurer
Receive all monies from the club secretary and deposit same in a bank approved by the board of
directors

0 Maintain two separate bank accounts:
administrative account for dues, fines, club games/contests—this is money collected from Lion
members
project ,activity or charity account for money raised from the public through fundraisers,
projects and donations
0 Pay all club obligations/bills, as authorized by the board of directors, in a timely manner. Clubs
with bills remaining unpaid after 120 days will be removed from active status. All checks and
vouchers shall be signed by the treasurer and countersigned by one other club officer as
determined by the board of directors. Clubs with unpaid obligations are ineligible to vote at district
and multiple district conventions.

Have custody of and maintain general records of club receipts and disbursements—spread
sheet or handwritten ledger are recommended

Prepare and submit monthly and semi-annual financial reports to the club’s board of
directors and club members: itemized list of all income and expense for EACH account, showing
current balance at the end.

Give bond for the faithful discharge of his/her office in the sum and with surety as
determined by the board of directors

Prepare and present to individual Lion members statements of dues, meals, purchases, etc.
to be collected in a timely manner

Share dues amounts (International, State, District and Club) with members, especially
increases, in a timely manner—Annual International and state dues can be found in the current
MD9 Who's Who.

Request an annual independent review of the club’s books at the end of each Lion’s year
(June 30). This review should be conducted by someone approved by the board of directors,
preferably a past club officer or a qualified member of some other Lions club.

MUST file IRS form 990N annually no later than November 15 in order to maintain the
club’s monies nontaxable status. This form must be filed on line. Must have a club EIN (employer
identification number) in order to file the 990N.

Deliver, in a timely manner, at the end of his/her term, the financial accounts, funds and
records of the club, EIN and password to his/her successor.
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